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[TOJIOXKEHUE O ITEPCOHAJIBHBIX

JTAHHBIX



1. OBLIUE ITOJIOKEHUSA
1.1. Hens nannoro Ilonoxenus - 3amuTa nepcoHaIbHBIX TaHHBIX paOOTHHUKOB
OpEeaIpUATHS.
1.2. Coop, XpaHeHHE, UCIOIB30BAHUE U PACIPOCTPAHEHUE MH(POPMALIMK O YaCTHOU
KU3HU JMna 0e3 MUCBbMEHHOro €ro corjacusi He naomyckatotcs. llepconanbHbie
JaHHBIE OTHOCSTCS K KaTEropuu KOH(UIEeHIIUAaTbHON HHPOPMALIUH.
1.3. PexxuM KOHPUACHIMATHLHOCTH MEPCOHAIBHBIX TAaHHBIX CHUMAETCS B CIIydasx
00€3MMYMBAaHUS WM [0 HUCTEUEHUH 75 JeT CpoKa XpaHEHUs, €ClIM HHOE He
OIPEAEIEHO 3aKOHOM.
1.4. JlomKHOCTHBIE JUIa, B 00S3aHHOCTh KOTOPBIX BXOJMUT BEICHHUE MEPCOHAIBHBIX
JAHHBIX COTPYJIHUKA, 00s13aHbI 00ECIIEUUTh KaKJOMY BO3MOXXHOCTh O3HAKOMJICHHUS C
JOKYMEHTaMH M MaTepuallaMi, HEMOCPEICTBEHHO 3aTparuBalOlIMMH €ro IpaBa Hu
cBOOO/IbI, €CJIM MHOE HE MTPEyCMOTPEHO 3aKOHOM.
1.5. IlepcoHanbHble JaHHBIE HE MOTYT OBITh KCIOJIB30BaHbl B LEISIX HNPUYUHEHUS
MUMYIIECTBEHHOI'O U MOPAJIbHOI'O Bpe/ia rpaXkaaHaM, 3aTpyJHEHHs pealu3aliy npaB u
cB0o0O/ rpaxaan Poccuiickoit denepanum.
1.6. FOpunnueckue u puU3HIECKUE A, B COOTBETCTBUU CO CBOMMH ITOJITHOMOYHSMHU
BJaJCIoLMe UHPOpPMAIMEN O TpaXkJaHax, MMOJIy4aolue U UCIONb3YIOIINE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon denepauuu 3a
HapylleHue pexXuMa 3aluThl, 00pabOTKM M TOpSAKAa HCIOJIb30BAHUA ITON
uHGOpMALIIH.
1.7. Hacrosimiee monoxeHHE SBISIETCS O0s3aTENbHBIM IS MCIOJHEHUS BCEMHU
COTPYAHUKAMHU TPEANPUATUS, HUMEIOUIUMH JOCTYN K TII€pPCOHAIBHBIM JIaHHBIM
PabOTHUKOB.

2. MIOHATHUE U COCTAB INIEPCOHAJIBHBIX TAHHBIX
2.1. IlepcoHanbHbIC TaHHBIE paOOTHUKA — WHGOPMAIIHS, HEOOX0auMas paboTOIaTEI o
B CBSI3H C TPY/IOBBIMH OTHOIIIEHUSMH M KacaroIIHecss KOHKPETHOTO pabOTHHKA.
2.2. Cocras IlepcoHanbHbIX JaHHBIX PaOOTHUKA:
- aHKETHbIC U OMorpaguieckre JaHHbIE,
- o0pa3oBaHue;
- CBEJICHUS O TPYIOBOM H OOILIEM CTaXe;
- CBEJICHUS O COCTaBE CEMbH;
- MACTIOPTHBIC JAHHBIC;
- CBEJICHUS O BOMHCKOM YYETE;
- CBeJICHU O 3apabOTHOM TUIaTe COTPYIHUKA;
- CBEIICHUS O COIMAIILHBIX JIbI'OTaX;
- CIICIUAIHOCT,
- 3aHUMaeMasi J10JKHOCTb;
- HAJIM4YKUE CYJUMOCTEM;
- aJJpec MecTa KUTEIbCTBA;
- TOMAIHUA TenedoH;



- MECTO pabOThl WK Y4eOBbl YICHOB CEMbH U POJCTBEHHUKOB;

- XapakTep B3aUMOOTHOIIEHUHN B CEMbE;

- coZiep KaHue TPYI0BOrO JI0r0BOPA;

- COCTaB JICKJIAPUPYEMBIX CBEACHUN O HAUIMYUU MATEPUATBHBIX LIEHHOCTEW;

- coZiep KaHue JeKIapaliy, M0JaBaeMOil B HAJIOTOBYIO MHCIIEKIIUIO;

- NOJJTMHHUKY Y KOMUU MPUKA30B IO JUYHOMY COCTABY;

- JINYHBIE JieJia U TPYAOBbIC KHUKKHU COTPYIHUKOB;

- OCHOBaHMS K MPUKa3aM 10 JINYHOMY COCTaBY;

- Jiefia, cofieprKalliie MaTepualibl IO MOBBIIICHUIO KBATM(PUKAIIMU U TIEPENOATOTOBKE
COTPYJIHUKOB, UX aTTECTAIlUH, CIIY)KEOHBIM pPacClieIOBAHUSIM;

- KOIIUM OTYETOB, HAINIPABJISIEMbIE B OPTaHbl CTATUCTUKH.

JlaHHBIE TOKYMEHTBI SBJISIFOTCS KOH(DUICHITUATLHBIMH, XOTS, YYUTBIBAs UX
MacCOBOCTb M €IMHOE MECTO 00PAaOOTKHU U XPAaHEHHUS - COOTBETCTBYIOIINMI rpud
OrpPaHUYEHHUS HA HUX HE CTABUTCH.

3 OBSI3BAHHOCTU PABOTOIATEJISL
3.1. B nemsix obecnieduenust mpaB v CBOOOT YEIOBEKA U TPakIaHWHA padOTOAATENb U
€ro IpeICTaBUTENU MPU 00pabOTKE MEPCOHANBHBIX JJAHHBIX PA0OTHHKA 00s3aHbI
coOJro1aTh ceayroIye ooire TpeOoBaHuUs:
3.1.2. Tlpu ompenenennu oObemMa U COAEpkKaHUS 00padaTHIBAEMBIX MEPCOHATBHBIX
JaHHBIX paboTHUKA paboTojarenb JOJKEH PYKOBOJACTBOBaThC KoHCTUTYIMEH
Poccutiickoit @enepanun, TpynoBeim Konekcom u nHbIMU (heiepaibHBIMUA 3aKOHAMU;
3.1.3. Paboromarens He UMeET MpaBa MoOJdydaTh M 00padaThIBaTh IMEPCOHAIBHBIC
JaHHblEe Pa0OTHUKA O €ro IMOJMTHYECKHX, PEIUTHO3HBIX W HMHBIX YOEKIEHUSAX HU
YaCTHOW KM3HU. B ciydasx, HEMOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMHU TPYIOBBIX
OTHOILEHH, B COOTBETCTBUU cO craThed 24 Koncturyuumn Poccuiickoii ®enepaunu
paboTofaTens BOpaBe NoOAydaTh M OOpalaThBaTh JAHHBIE O 4YAacCTHOW >KWU3HU
pabOTHHKA TOJIBKO C €r0 MUCbMEHHOT'O COTJIacusi;
3.1.4. Paboronarenr He MMEET IpaBa MOJydaTb M 0OpadaThIBaTh IMEPCOHAIBHBIE
JaHHbIE Pa0OTHHKA O €ro YJEHCTBE B OOIIECTBEHHBIX OOBEAUHEHUSX WM €ro
npo(dCOI03HON  AEATENbHOCTH, 3a MCKIIOYEHUEM CJIy4daeB, MPeayCMOTPEHHBIX
dbenepanbHbIM 3aKOHOM;
3.1.5. Ilpu npuHATHM peUIEHUN, 3aTparuBarONIMX HHTEpPEeChl PaOOTHUKA,
paboTonarenb HE UMEET MPaBa OCHOBBIBATHCSA Ha MEPCOHABHBIX JAHHBIX PAOOTHUKA,
MOJTYYECHHBIX UCKITIOYUTENBHO B PE3YyIbTATE UX aBTOMATH3UPOBAHHOW 00pabOTKH UK
ANIEKTPOHHOI'O MOJIYYEHHUS;
3.1.6. 3ammra nEpCOHAJNbHBIX JAaHHBIX pPAOOTHUKA OT HENPABOMEPHOIO UX
UCIIOJIb30BaHUS WM yTpaThl JOJKHA OBITH oOecriedeHa paboToaTeseM 3a CUET ero
CPEJICTB U B MOPSIIKE, YCTAHOBIECHHOM (pe/iepaabHbIM 3aKOHOM;
3.1.7. PaOOTHUKM M UX IPEICTABUTENU JOJKHBI ObITh 0O3HAKOMIIEHBI O] PACIIUCKY C
JOKYMEHTaMH  OpraHu3alid,  YCTAaHaBIMBAIOUIUMU  TOPAJOK  00pabOTKH



MEePCOHAIBHBIX JJAHHBIX paOOTHUKOB, a TaKXKe 00 MX MpaBax U 00S3aHHOCTSAX B ITOU
obmnacru.

4. OBSA3AHHOCTU PABOTHHUKA
4.1. TlepenaBaTh pabOTOJATENIO WM €rO MPEACTABUTENI0 KOMIUIEKC JTOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX I[EPCOHAJBHBIX JAHHBIX, COCTAB KOTOPBIX YCTAHOBJIEH
TpynoBeiM KoziekcoM PO.
4.2. CBoeBpeMEHHO cO00IaTh paboTOgATENI0 00 M3MEHEHWH CBOMX IMEPCOHATBHBIX
JAHHBIX.

5. MIPABA PABOTHUKA

5.1. TpeboBarb WCKIIOYEHHUS WJIM HWCIPABICHUS HEBEPHBIX WM HEMOJIHBIX
MEePCOHAIBHBIX JJAHHBIX.
5.2. Ha cB0OOHBINM OeCTUTaTHBIN TOCTYN K CBOMM NEPCOHAIBHBIM JTAHHBIM, BKJIIOYAs
PaBO Ha MOJIyYeHUE KOIMUi JIFOOOU 3aIrcH, coeprKalieil mepcoHalbHbIE JaHHBIE, 32
HCKJIFOUEHHUEM CITy4aeB MPEAYyCMOTPEHHBIX (heepaibHbIM 3aKOHOM.
5.3. IlepconanbHble JaHHBIE OIICHOYHOTO XapakTepa JOMOJHUTH 3asBIICHUEM,
BBIPAYKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS.
5.4. OnpenensiTh CBOUX MPEACTABUTENEH JIJIsl 3aIIUThl CBOUX MEPCOHATIBHBIX JaHHBIX.
5.5. Ha coxpaHeHue v 3aluTy CBOEH JIMYHOU U CEMEMHOW TalHBbI.

6. CbOP, ObPABOTKA U XPAHEHUE ITEPCOHAJIBHBIX TAHHBIX

6.1. OOpaboTka TEPCOHAIBHBIX JJAHHBIX PAOOTHUKA — TIOJyYCHHE, XpaHCHHE,
KOMOMHHUpOBaHME, Tepefaya Wik J000e ApYyroe HCMOIb30BaHUE TMEPCOHATBHBIX
JTAHHBIX paOOTHUKA.

6.2. ITopsinoK moy4eHus: IEPCOHATbHBIX JaHHBIX:

6.2.1. Bce mepcoHanbHble JlTaHHbIE PAa0OTHHKA CIIEAYEeT MOJy4yaTh y HEro caMoro.
Ecnu nmepcoHasibHble JAaHHBIE PAOOTHHKA BO3MOXKHO IOJYYUTh TOJBKO y TPEThEU
CTOPOHBI, TO pAOOTHUK JTOJKEH ObITh YBEAOMIIEH 00 3TOM 3apaHee U OT HETO JIOJKHO
OBITh MOJIYYEHO NUCBMEHHOE corjacue. PaboTonaTens JOMKEH COOOIIUTh pAOOTHUKY
O LeJsAX, MpeanoyjiaraéMblX HCTOYHMKAX M CIOcO0ax IMOJIy4eHHs IEePCOHAIbHBIX
JAHHBIX, a TaK € O XapaKTepe MOJJICKAIIUX MOTYYSHUIO EPCOHATIBHBIX JaHHBIX U
MOCIEACTBUSIX OTKa3a pabOTHUKA JaTh MMCbMEHHOE COTJIache Ha X MOJIy4YeHHUE.
6.2.2. Paboronarens He MMeeT MpaBa MoJdydaTb M 00padaThIBaTh IMEPCOHAIBHBIC
JaHHblE PaOOTHUKA O €ro IMOJMTHYECKHX, PEIUTHO3HBIX W HHBIX YOEKIEHUSAX HU
YaCTHOW >KM3HU. B ciiydasx, HEMOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMHU TPYIOBBIX
OTHOIIIEHHM, B COOTBETCTBUU cO cTaTher 24 Koncturyuuu PD paboronarens BripaBe
nojay4yaTh W 00pabaTbiBaTh JaHHBIE O YAaCTHOM JKM3HH PaOOTHHKA TOJBKO C €ro
MUCBMEHHOT'O COTJIaCHSI.

6.2.3. Paboronarens He MMEET NpaBO MOJy4aTb M 0OpabaThIBaTh IMEPCOHAIBLHBIE
JaHHbIE Pa0OTHHKA O €ro YJEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WIH €ro
npo(COI03HON  AEATENbHOCTH, 3a MCKIIOYEHHUEM CJIydaeB, MPeayCMOTPEHHBIX
benepaTbHBIM 3aKOHOM.



6.3. O6paboTka, mepenaya U XpaHEeHUE MePCOHATBHBIX JaHHBIX PAOOTHHUKA.

K o0pabotke, mepemadye W XpaHEHUIO TEPCOHATBHBIX JAHHBIX PAOOTHHKA MOTYT
UMETH JOCTYI COTPYIHUKHU:

- OyXrajirepuu;

- OT/ieTIa KaJIpOB.

6.4. Ilpu mnepemaue TmepcOHAIBHBIX JaHHBIX pabOTHHMKA padoTojaTens oO0s3aH
COOII0aTh ClEeyIOIUE TPEOOBAHNUSA:

- He cooOuaTh TNEpCOHaJbHbIE JaHHbIE pPAOOTHUKA TpeThed CTOpoHE Oe3
NUCBMEHHOT'O0 corjacus pabOTHUKA, 3a UCKIIOYEHHEM CIIy4aeB, KOIrJa JTO
HEOOXOJIMMO B IENAX MPEAYNPEKICHHUs Yrpo3bl KU3HU U 3[0pPOBbI0 pabOTHUKA, a
TaK)Ke B CIydasx, yCTAHOBJIECHHBIX (DeepaIbHBIM 3aKOHOM;

- HE co00IIaTh MepCcoHaIbHBIC JaHHBIE PAOOTHUKA B KOMMEPUECKHUX IEsIX 0e3 ero
MUCBMEHHOT'O COTJIACHSs;

- TIPEIYNpPEInTh JINII, MOTYYalOIMNUX MMePCOHATBHBIC JaHHbIE PAaOOTHHUKA, O TOM, YTO
9TH JIAaHHBIE MOTYT OBITh UCIIOJIH30BAHBI JIUIIH B LETSAX, 111 KOTOPBIX OHU COOOIIEHBI,
¥ TpeOOBaTh OT ATUX JIUI] MOATBEPKIECHHUS TOTO, UTO 3TO MPaBUIIO coOIroAeHO. Jlnia,
MOJTYJaroIie TEepPCOHANbHBIE JaHHBbIE Pa0OTHHMKA, OOs3aHBI COOJIONATH PEKHUM
CEeKpeTHOCTH (KOH(PUACHIIMAIBHOCTH). JJaHHOE TOJI0KEHNE HE PaCIpOCTpaHsIETCs Ha
OOMEH TMEepPCOHAIBHBIMA JaHHBIMH pPAaOOTHUKOB B TMOPSAKE, YCTAHOBJICHHOM
dbenepanbHBIMU 3aKOHAMH,

- paspemiath JOCTYH K IMEPCOHAIBbHBIM JaHHBIM PAOOTHHKOB TOJBKO CIICIIHAIBHO
VIOJTHOMOYCHHBIM JIUI[AaM, TPH OITOM YyKa3aHHbIE JHIAa JOKHBI HMETh IPaBO
MOJTy4aTh TOJBKO T€ MEPCOHAJbHBIC JIaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOAUMBI IS
BBITIOJTHEHUS KOHKPETHBIX (YHKITHN;

- HE 3ampanmBaTh HHPOPMAIIUIO O COCTOSHHUH 3JI0POBBSI PAOOTHUKA, 32 HCKITIOYECHUEM
TE€X CBEICHWN, KOTOPHIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITIOJTHEHUS
pabOTHUKOM TPYIOBOM (QYHKIINU;

- TepeaBaTh MEpCOHAIbHBIE JaHHbIE PA0OTHHUKA MPEACTABUTENSIM PaOOTHUKOB B
MOPSIJIKE, YCTAaHOBJICHHOM TpynoBeiM Komekcom, U orpaHU4YuBaTh Ty HH(POpMAIIHIO
TOJIbKO TEMHU TEPCOHAJIBHBIMHU JIAHHBIMU PAaOOTHHUKA, KOTOPHIE HEOOXOAUMBI LIS
BBITIOJTHEHUS YKAa3aHHBIMU MPEACTABUTEISIMU UX PYHKIUH.

6.5. Ilepenaua mepCcOHANBHBIX JAHHBIX OT JEpKaTels WIH €ro IpeAcTaBUTelNeH
BHEITHEMY MOTPEOUTEIIO MOXKET JOMYCKAThCs B MUHUMAIbHBIX 00BhEMax U TOJIBKO B
IIEJISIX BBITIOJIHGHUS 33]1ad, COOTBETCTBYIONIMX OOBEKTHUBHON MpUYMHE cOOpa ITUX
JTAHHBIX.

6.6. [1pu nepegave nepcoHAIbHBIX JJAHHBIX PAOOTHHUKA MOTPEOUTENSIM (B TOM UUCTIE U
B KOMMEPUYECKHX IENsIX) 3a Mpeaensl Guiuana padoTonaTenb HE JOKEH COo0IIaTh
9T JaHHBIE TpPETbe CTOpoHE O€3 MUCBMEHHOIro coryacus paboOTHHKA, 3a
WCKJIIOYCHHEM CITydaeB, KOTJla 3TO HEOOXOAWMO B LESAX MPEAyNpPEexACHUS yTrPO3bl
KU3HA U 3J0pPOBBI0 PA0OTHHMKA WJIM B CIIy4asX, YCTAHOBJICHHBIX (heaepalibHbIM
3aKOHOM.

6.7. Bce wMepsl KOHPUACHIMAIBHOCTH TIpU cbOope, 00paboTke © XpaHEHUU



NePCOHAIBHBIX JIAHHBIX COTPYAHHMKA PACIPOCTPAHSIIOTCS KaKk Ha OyMa)kKHbBIC, TaK U Ha
AJIEKTPOHHBIE (ABTOMATH3UPOBAHHBIC) HOCUTENN WH(DOpMAIuu.

6.8. He momyckaercst oTBe4aTh Ha BOMPOCHI, CBSI3aHHBIC C Tepeaadeii epCoOHATbLHOM
nH(opMmaiuu no tenepony uinu paxcy.

7. AOCTYII K HEPCOHAJIBHBIM TAHHBIM PABOTHUKOB
HPEATIPUATHUA

7.1. BHyTpeHHHUii 1oCcTyI (AOCTYN BHYTPU OpraHU3ALIMH).

[IpaBo nocTyna K nMepcoHaIbHBIM JAHHBIM COTPYJHUKOB UMEIOT:

- TUPEKTOP;

- TJIABHBIN WHKEHEP, 3aMECTUTENIH JUPEKTOpa - JIOCTYI K MEPCOHAIbHBIM JTaHHBIM,
HEOOXOJIMMBIM JUIsl COCTaBJICHHS XapaKTEPUCTHK, TOJIBKO COTPYIHUKOB CBOMX
MOApa3ICIICHU;

- HAYaJIbHHUK OT/EJIa KaJapoB (MHCIIEKTOP IO KaJpam);

- caMm paOOTHUK, HOCUTEIh TaHHBIX.

Jlpyrue COTpPYIHHMKH OpraHu3alidl HMMEIT JIOCTYIl K IEePCOHAIbHBIM JIaHHBIM
pabOTHUKA TOJIBKO C MUCBMEHHOTO COTJIacUsi CaMOro pabOTHUKA, HOCUTEINS TaHHbIX.
7.2. BHEMIHUT AOCTYIIL.

7.2.1. K 4ucimy MaccoBBIX TMOTpeOUTENEH TMEPCOHAIBHBIX JIAHHBIX  BHE
OPEANPUITUS OTHOCSITCS TOCYIapPCTBEHHBIE M HETOCYIapCTBEHHbIE (PYHKIIMOHAIbHBIC
CTPYKTYpBHI:

- HaJIOTOBbIE MHCTICKIINU;

- PaBOOXPAHUTEIbHBIE OPTaHBbI;

- OpraHbl CTATUCTHUKH;

- CTpaxOBbI€ areHTCTBA;

- BOCHKOMATBI;

- OpraHbl COLUAIBLHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH/IBI;

- MOApa3/IeJI€HNs MYHUIIUIIAJbHBIX OPraHOB YIIPABJIEHUS,

- KPEIUTHBIE YUPEKICHUS.

7.2.2. Haa3opHO - KOHTPOJBHBIE OPraHbl UMEIOT JOCTYH K MH(pOpMAalUMU TOJBKO B
cdepe cBOei KOMIETEHIIHUH.

7.2.3. Opranuzanuu, B KOTOPBIE COTPYIHUK MOXKET OCYLIECTBISATh NEPECUUCICHUS
JNEHEXKHBIX CpPEICTB (CTpaxoBble€ KOMIIAHWHM, HETrOCYAapCTBEHHbIE IEHCUOHHBIE
dboHAbl, OJaroTBOPUTENIbHBIE OpraHU3allMU, KPEAUTHBIC YUPEXKACHHUS), MOTYT
MOJYyYUTh JOCTYN K TMEPCOHANBbHBIM JaHHBIM pPAOOTHHKA TOJBKO B CIydae ero
MUCHbMEHHOT'O Pa3peIICHHUS.

7.2.4. Ipyrue opraHu3aiuu:

CBeZileHUsT O paboTaroleM COTPYAHHKE WIH YK€ YBOJICHHOM MOTYT OBITh
NpeoCTaBIeHbl APYrod OpraHu3alyyd TOJBKO C MUCBMEHHOI'O 3ampoca Ha OJjaHKe



OpraHu3aldy, ¢ TMPWIOKEHUEM KOIMUW HOTapUaJbHO 3aBEPEHHOIO 3asiBICHUS
paboTHHKA.

7.2.5. POICTBEHHUKHU U YWICHBI CEMEN.

[lepcoHanbHbIE aHHBIE COTPYAHUKA MOTYT OBITh NPEAOCTABIIEHBI POJICTBEHHUKAM
WIH YIEHAM €r0 CEMBH TOJBKO C MHCbMEHHOIO Pa3pelIeHUsI CaMOro COTPYIHHKA.

B cnydae pasBoma OwiBmias cymnpyra (Cympyr) HMMEIOT IpaBO OOpaTUThCS B
OpPTaHM3AIMIO C MUCHMEHHBIM 3aIPOCOM O pa3Mepe 3apabOoTHOW ATkl COTPYAHHKA
6e3 ero cornacus. (YK PO).

8. 3AIIIUTA IEPCOHAJIBHBIX TAHHBIX

[lon yrpo3oif WM OMAaCHOCTHIO YTpaThl MEPCOHAIBHBIX JAaHHBIX MOHUMAETCS
CIMHUYHOE WM KOMIUIEKCHOE, pEalbHOE WJIM TOTEHIMAIbHOE, AKTUBHOE WU
MACCUBHOE MPOSIBICHNUE 3JI0YMBIIIICHHBIX BO3MO)KHOCTEH BHEIIHUX WJIM BHYTPEHHHUX
UCTOYHMKOB  yTpO3bl  CO3/1aBaThb  HEOJArompHsTHbIE  COOBITHS,  OKa3bIBaTh
JeCTa0MIN3HUPYIOIllee BO3/ICHCTBUE HA 3allUINAEMYI0 HH(POpMAIIHIO.

Puck yrpo3sl m1006M WHOOPMAITMOHHBIM peCcypcaM CO3Mal0T CTUXHUHBIC O€ICTBUSA,
SKCTpEMallbHbIE CUTyallud, TEPPOPUCTUUYECKUE JEHCTBUSA, aBapUU TEXHUUYECKUX
CPEIACTB W JIMHUW CBSI3W, JPYrHe€ OOBEKTUBHBIE OOCTOATEIHCTBA, a TaKXKe
3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAHHBIC B BOSHUKHOBEHUH YI'PO3bI JIUIIA.

3ammTa MepcoOHANBHBIX JAaHHBIX MPEACTABISAECT COOOM KECTKO PErjaMeHTHPOBAHHBIN
U JMHAMMYECKH TEXHOJOTMYECKUI TpoIecc, MNPeAyNpeKIAoNuil HapylIeHue
JTOCTYITHOCTH, II€JIOCTHOCTH, JTOCTOBEPHOCTU U KOH(DHUICHIIMATLHOCTH MEPCOHATBHBIX
JaHHBIX Y, B KOHEYHOM CUeTe, OO0ECIEeUMBAIONIMN JOCTATOYHO HAACKHYIO
Oe3omacHOCTh MH(pOpPMAMU B TMpOIECCe YNPaBICHUECKOH M MPOM3BOACTBEHHOMN
JESITeNbHOCTA KOMIIaHUH.

8.1. «BHYTpEeHHSS 3a1uTa.

OCHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOI'O JOCTYIA K IEPCOHAIBLHBIM JaHHBIM
ABIISIETCS, KaK MPaBUJIO, TIEPCOHAN, padOTAIOUINI ¢ JOKYMEHTaMH U 06a3amMH JaHHBIX.
Permamenramus  goctymna  mepcoHana K KOH(MUIEHIMAIBHBIM  CBEICHUSAM,
JOKyMEHTaMM U 0a3aMu JaHHBIX BXOJMT B YHCIO OCHOBHBIX HAaNpaBleHUN
OpPTaHMU3AIMOHHONW 3alUThl MHQOpPMAMM M TpeaHa3HayeHa g pa3rpaHrueHUs
MOJTHOMOYUW PYKOBOAMUTENAIMU U CIEUUATUCTAaMU KoMmaHuu. Jljis  3aiuThl
MEPCOHAJBHBIX JAHHBIX PAOOTHUKOB HEOOXOAUMO COOIIOAATH PSJl MEP:

- OrpaHMYEHUE U perjaMeHTalusi cocTaBa paOOTHUKOB, (YHKIIMOHAJILHBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PHICHIIMATIbHBIX 3HAHUH;

- cTporoe wu30uparenbHOE M OOOCHOBAHHOE pacCIpeleleHHe JOKYMEHTOB U
uHOpMaLMK MEXTY PAaOOTHUKAMM;

- palMoHAJIbHOE pa3MelleHue padoyux MeCcT paOOTHHUKOB, TPH KOTOPOM
UCKJTI0YAI0Ch Obl OECKOHTPOJILHOE UCIIOJIb30BaHUE 3aIUIIIAeMO HHPOPMAIINU;

- 3HaHWE PaOOTHUKOM TpPeOOBaHWN HOPMATUBHO — METOJUYECKUX JTOKYMEHTOB II0
3amuTe HHOOPMAITUN U COXPAHCHHUH TAWHBI;



-  HaJlU4Me€ HEOOXOJMMBIX  yCJIOBHH B  TOMEIICHHMH 1  paboOThl ¢
KOH(DHICHIINATLHBIMU JOKYMEHTaMH 1 0a3aMU JIaHHBIX;

- OIpE/eNICHUE M perjamMeHTalusi cocTaBa paOOTHUKOB, MMEIOIIMX IMPaBO JOCTYIa
(Bx0/1a) B MOMEIIIEHUE, B KOTOPOM HAXOJATCS IEPCOHANIbHBIC IAHHBIE;

- OpraHu3aIys NopsIKa YHUUTOXKEHUS nH(OpMaIuy;

- CBOCBPEMEHHOEC BBISIBJIEHHE HApyIIeHUs TPeOOBaHWM pa3peniuTeIbHON CHUCTEMBI
nocTyna paOOTHUKAMHU MTOAPa3IeTICHNUS;

- BOCIIUTATENIbHAS U Pa3bsCHUTEIbHAS padoTa ¢ COTPYIHMKAMU TOJpa3JeiIeHHI 1Mo
MPEAYNPEKICHUIO YTpaThl IIEHHBIX CBEICHUHN TMpU padoTe ¢ KOH(PUICHIUAIbHBIMHU
JIOKyMEHTaMU;

- HEe JOmyCKaeTcs BblJaya JIMYHBIX [l COTPYIHUKOB Ha paboune Mecra
pykoBonuteneil. JIMuHble Aena MOTyT BBIJIaBaThCsl Ha pabounMe MecTa TOJIBKO
JTUPEKTOPY, B HUCKIIOUUTEIBHBIX CJIy4asX, [0 MHCbMEHHOMY pa3pelieHHI0 —
PYKOBOJUTENIO CTPYKTYPHOTO MOApa3/IeICHUS.

8.1.1. 3amuTa nepcoHaNbHBIX JJAHHBIX COTPYAHUKA Ha JIIEKTPOHHBIX HOCUTEIISX:

- BC€ MamlKW, COJIepKalllMe MEPCOHAJIbHBIC JaHHBbIE COTPYJIHUKA, JOHKHBI OBIThH
3aIIUIIEHBI TMAPOJIEM, KOTOPBIA COOOIAETCS PYKOBOAMUTETIO KAJAPOBOW CITYKOBI U
PYKOBOJIUTENIO CTY>KObI HHPOPMAIIMOHHBIX TEXHOJIOTU.

8.2. «BHemHs4 3a1mmra.

Jist 3amuThl  KOH(MUIEHIIUATFHONM HH(OpMAIMK CO3/AaI0TCS  IieJIeHAIIpaBICHHBIC
HEOJArONMpUATHBIC YCIOBUSI U TPYAHOIPEOJAOIMMBIC NPENSATCTBUS IS JIUIIA,
MBITAIOIETOCS.  COBEPIINTh  HECAHKIIMOHUPOBAHHBIA  JOCTYIl W OBJIQJICHHUE
uHpopmarnmeit. Llenpto W pe3ynbTaTOM HECAHKIIMOHUPOBAHHOTO JOCTYMA K
MH()OPMAIIMOHHBIM peCypcaM MOKET OBbITh HE TOJBKO OBJAJEHUE IEHHBIMU
CBEJICHUSIMU U WX UCTIOJIb30BaHUE, HO U UX BUJOU3MCHECHHE, YHUUTOKECHNE, BHECCHUE
BUpYCa, ToIMeHa, (anbcuPuKaIus coaepKaHusl PEKBU3UTOB JIOKYMEHTA U JIp.

[Tomr TOCTOPOHHMM  JHUIIOM TOHWMAETCs  J000e  JUI0, HE HUMEIIee
HEMOCPEJCTBEHHOTO0 OTHOUIEHUS K JIEATeIbHOCTH KOMIIaHUH, ITOCETUTEIH, pAOOTHUKHU
JIPYTUX OPTraHU3AIIMOHHBIX CTPYKTYD.

[TocTopoHHME NHIIa HE AOHKHBI 3HATH pacmpenenaeHue QyHKiuii, padbodre mpoIecchl,
TEXHOJIOTHUIO COCTaBJIEHUS, OPOPMIICHUS, BEACHUS M XpaHEHUs JOKYMEHTOB, JeN U
pabounx MaTepuaIoB B OTIEIE KaIpOB.

8.2.1. Jlng 3ammThl MEPCOHAIBHBIX JTAHHBIX COTPYAHUKOB HEOOXOAMMO COOIO/ATh
psia Mep:

- IOPSIIOK TPHEMa, yueTa U KOHTPOJIS AeSITEIIbHOCTH MTOCETUTENCH;

- POITYCKHOM PEXUM KOMIIAaHUU;

- YYET ¥ TOPSJIOK BBIIAUYU YAOCTOBEPEHUM;

- TEXHUYECKHUE CPEJICTBA OXPaHbl, CUTHAJIN3AIINH;

- IOPSIZIOK OXPaHbl TEPPUTOPUH, 3AHUMN, TIOMEIICHUM, TPAHCTIOPTHBIX CPECTB;

- TpeOOBaHMSI K 3a1UTe MH(GOPMAIIMHU TPU UHTEPBLIOMPOBAHUN U COOECETOBAHUSIX.



9. OTBETCTBEHHOCTDb 3A PA3IVIAIIEHUE KOH®UJEHIIUAJIBHON
NHOOPMALINU, CBASAHHOMU C IIEPCOHAJIBHBIMU TAHHBIMH

9.1. IlepcoHanbpHasi OTBETCTBEHHOCTh — OJTHO M3 INIABHBIX TPEOOBaHUM K OpraHU3aluu
(GYHKIIMOHUPOBAHMS CUCTEMBI 3aIlIUTHI MEPCOHAIBHON MH(MOPMAIUU U 0053aTeThHOE
yciioBue obecrnieueHus 3PPEeKTUBHOCTH 3TON CUCTEMBI.

9.2. PykoBoaMTenp, pa3peliaroiiuil AOCTYN COTPYAHHMKAa K KOH(QUIECHUUATBHOMY
JOKYMEHTY, HECET IIEPCOHAIbHYIO OTBETCTBEHHOCTh 3a JAHHOE pa3pellieHue.

9.3. Kaxaplii coTpyqHUK (uauana, moayqyaroluil Jjsi padoTbl KOHPUACHIMATbHBIN
JOKYMEHT, HECET EIMHOJIIMYHYI) OTBETCTBEHHOCTh 3a COXPAHHOCTb HOCUTENS U
KOH(UIEHIIMATLHOCTh HH(POPMAITUH.

9.4. Jluna, BMHOBHbIE B HAapyIlEHHWE YCTAHOBJIEHHOTO 3aKOHOM Mopsaka cOopa,
XpaHEHUs, MCIONb30BaHUS WJIM pacHpoCTpaHEeHUs HUHGPOpMaluu O TpakaaHax
(mepcoHalbHBIX ~ J@HHBIX)  HECYT  JAMCHUIUIMHAPHYIO,  aJIMHUHHCTPATHUBHYIO,
IPaKJAHCKO—TIPAaBOBYIO MJIM YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C
benepaibHBIM 3aKOHOM.
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